
PROCLAMATION REQUEST TEMPLATE
(To be sent no later than 7-9 weeks before event)
Month, Day, Year
Mayor / Governor / County Supervisor Jane Smith

My Town City / County / State Hall

1234 Administration Street

My Town, My State, 12345

Dear Mayor / Governor / Supervisor Smith, 

This holiday season (Name of organization) in (City) is joining thousands of other animal organizations from around the world to participate in the Home 4 the Holidays pet adoption drive.  Our goal is to help place orphan animals into happy, loving homes.  The campaign, in partnership with over 4,000 animal rescue organizations in all 50 states, as well as 27 different countries, has saved over 18 million homeless pets since its inception in 1999.
The purpose of this letter is to request that you issue a proclamation for “Home 4 the Holidays” day/week/month throughout the city/county/state of _______________.

By issuing this proclamation you will not only be showing that you represent all of your constituents (both 2- and 4-legged), but you will also help us to save lives and conserve public funds that would otherwise be spent to provide care for these orphaned animals until their new families arrive.

For your convenience, a sample proclamation is attached. 

We will be happy to attend your next meeting to accept the proclamation. Or, better yet, you (and your pet!) are invited to attend our “Home 4 the Holidays” adoption event on Month, Day, Year, at (Location).

Please feel free to contact me with any questions, or to confirm that you will issue the proclamation and attend our kickoff event. 

For the animals, 

(Name)

(Your organization)

(Phone number)

PROCLAMATION TEMPLATE
Whereas (Name of participating organization) is participating in the international Home 4 the Holidays pet adoption campaign;

Whereas the staff and volunteers of (Name of participating organization) have agreed to devote their time, resources and energy to this united effort to bring attention to orphaned pets;

Whereas (Name of participating organization) will work throughout the holiday season with a goal of helping place orphaned animals into loving, lifelong homes throughout the X area; 

Whereas (Name of participating organization) is working in cooperation with animal organizations and rescue groups from around the world in partnership with Home 4 the Holidays founder Helen Woodward Animal Center;

Whereas the Home 4 the Holidays pet adoption campaign not only saves the lives of orphaned animals in (City, State), Home 4 the Holidays has resulted in the adoptions of more than 18 million pets since the program began in 1999;

Therefore, let it be proclaimed that the city of (City) declares that the month of (Month) is the official Home 4 the Holidays month.
